TOWN OF RIDGEFIELD

BY-LAWS
ADOPTED BY IWB AT MEETING ON 1/23/20

ARTICLE | PURPOSE AND AUTHORIZATION

Sec. 1 Inland Wetlands Board
The objectives and purpose of the Inland Wetlanor® are set forth
pursuant to the authority granted with all powerd duties specified in
Connecticut General Statutes Sections 22a-36 tet32a

Sec. 2 Aquifer Protection Agency
The objectives and purpose of the Aquifer Protecfigency are set forth
pursuant to the authority granted with all powaerd duties specified in
Connecticut General Statutes Sections 22a-354o0eRmnd duties have
been assigned to members of the Inland WetlandedBsaper Town
vote on November 5, 2019.

ARTICLE I NAME

Unless otherwise specified, for the purpose ofdhmslaws the word “Board” shall
include the Inland Wetlands Board and the Aquifertétion Agency.

ARTICLE III OFFICE OF AGENCY

The office of the Inland Wetlands Board shall béhat Town Hall Annex (66 Prospect
Street) where all records of the Board will be ke@bpies of all official documents,
records, maps, etc., will be filed or recordedhia tffice of the Town Clerk.

ARTICLE IV MEMBERSHIP
The membership and terms of office shall be asifip&in the above ordinances, as
amended, and the aforementioned General Statutes.

ARTICLEV OFFICERS AND THEIR DUTIES

Sec. 1 The officers of the Board shall ineladChair, a Vice-Chair and a
Secretary. They shall be elected from among thalmeeship. The Vice-
Chair may be elected to serve as the Secretary.

Sec. 2 The Chair of the Board shall prestddlaneetings and hearings of the
Board and shall have the duties normally confelnegarliamentary
usage on such officers. The Chair of the Boardl Baae the authority to
appoint committees with the advice and consert@itembership; to
call special meetings; and generally perform othgies as may be
prescribed in these By-Laws.



Sec. 3

ARTICLE VI

Sec. 1

Sec. 2

Sec. 3

ARTICLE VII

Sec. 1

Sec. 2

Sec. 3

Sec. 4

ARTICLE VIII

Sec. 1

The Vice Chair and/or the Secretaayl sict for the Chair in his or her
absence and have the authority to perform the slptiescribed for that
office.

ELECTION OF OFFICERS

An annual election of officers shallconducted in election years at the
first meeting attended by newly sworn members ambin-election years
at the first meeting in December. During said rimgethese By-Laws
may be reviewed and/or revised and any revisioedagpon shall be so
noted in the minutes of the Board.

Vacancies in office shall be fillgdrbgular election procedure as
prescribed in the ordinance establishing the Board.

Resignations from the Board shattdresmitted to the Chair, who will
then forward same to the First Selectman of therTamnd to the Town
Clerk.

MEETINGS

Regular meetings of the Board sheahdid in accordance with a
schedule approved by the Board in December foetiseiing calendar
year. The schedule, including time for the meetissll be filed in the
Office of the Town Clerk. In the event of conflmt unanticipated events
or other circumstances, the scheduled meetingsbmapanged provided
that notice of such change is filed in the Offi¢eh® Town Clerk and
that a copy of the notice is sent to each member.

Special meetings may also be scheduled for theogerpf inspecting
properties that are the subject of applicationgpothe purpose of
holding required public hearings; or for the pugo$ other special
unanticipated events.

The date of receipt of a petitiompligption or request is determined by
the Statutes.

A majority of the voting membersHiplsconstitute a quorum, and the
number of votes necessary to transact businedsbghalmajority of
members present, unless otherwise provided by Btate

Unless otherwise specified, the condumeetings shall be guided in
accordance with the parliamentary procedures desttiin the latest
version of the Robert’s Rules of Order.

DISQUALIFICATION

No member of the Board shall apparaoifrepresent any person, firm or
corporation or other entity in any matter pendiedpbe the Board. No
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member of the Board shall participate in the hegaondecision on any
matter in which he is directly or indirectly inteted in a personal or
financial sense. The reasons for and fact of sistfudlification shall be
entered on the records.

Members of the Board are expectecheméncouraged to attend and to
participate to the extent necessary at public hgarin connection with
matters pending before it. In the event that a memias absent or has
not fully attended a public hearing, said membeaitistisqualify himself
or herself from participating in the decision retjag such public hearing
matter unless he or she becomes fully familiar &lthmaterial connected
with the application and the public hearing heleréon.

HEARINGS

All public hearings prescribed by Ehwall be held in accordance to the
requirements set forth for such hearings in chagtérof the Conn.
General Statutes.

The matter before the Board shatirbeented by the applicant or, if self-
initiated, by a member of the Staff or of the Bqamdd parties in interest
shall have the privilege of the floor.

The full proceedings shall be reabtaea sound-recording device at
each hearing. Proceedings of the hearing shafideeporated into the
minute book to be a permanent part of that recarthe recording shall
be retained in the office in accordance with tlaugses and guidelines of
record retention.

Public hearings may be held at the Town Halhéx or, depending on
the circumstances or the anticipated audienceyyabiher public Town
building.

CONDUCTING THE PUBLIC HEARING

The Chair or the acting Chair shalthe presiding officer at the public
hearing. In the event of his/her absence, the Clcair and/or the
Secretary, or a duly appointed member shall aCtresr.

A Staff member or Chair’'s designes shad the legal notice, including
dates of publication and name of newspaper in wthiemotices
appeared, and the list of documents into the record

The applicant or, in the case ofigélated items, a member of the Staff,
shall present the application to the extent necgs€@mments shall be
limited to the subject advertised for hearing. Tiair shall describe the
method of conduct of the hearing.

It shall be made clear at the hedhiatjall questioners shall direct
guestions to the Chair only after being propergogmized by the Chair.



Sec. 5 Each person commenting or questicaingpplication shall first state
their name and address. Anyone may appear inmpersay agent;
however, any agent must state his name and adaldsthe name and
address of the person or persons they represent

Sec. 6 The Chair shall assure an orderlyitggand shall take the necessary
steps to maintain the order and decorum of theifgat all times. The
Chair shall reserve the right to terminate the ingan the event the
discussion becomes unmanageable.

Sec. 7 The show of hands by those pers@sept shall not be allowed on any
general question presented at the public heaflim hearing shall be
conducted only for the purpose of taking testimtmige considered
during ensuing deliberations.

ARTICLE XI EMPLOYEES

The Board may employ such staff personnel and/oswtants necessamgr may direct
the staff or Inland Wetlands Agent to do the saona&d its work.

Where there is a Director of Planning and Zonirgshe may be authorized by the Board
to employ personnel, to retain consultants anddariroutine office expenditures all
within the limits of the appropriations.

The Director of Planning and Zoning shall keeprtiieutes and records and, with the
assistance of such staff as available, shall peeihar agenda of regular, special, and
emergency meetings and provide notice of all mgstio Board members, arrange proper
and legal notices of hearings, attend to all cpoadence and such other duties as are
normally carried out by a Secretary.

ARTICLE XII PUBLIC RELATIONS

The Chair or a duly appointed member or the Direstd’lanning and Zoning shall act as
public relations or publicity director. His/hertéas shall include the preparation of all
news releases to be distributed to the communitatioedia.

ARTICLE XII1 VOTING BY PROXY
Written proxies may not be submitted; no vote hyxgris authorized.

ARTICLE X1V AMENDMENTS

These By-Laws may be amended by a two-thirds (b} vote of the voting
membership of the Board only after the proposeaghdnas been read and discussed at
the previous regular meeting, except that the Byd may be changed at any meeting by
the unanimous vote of the entire voting membershipe Board.

ARTICLE XV INLAND WETLANDS BOARD

Sec. 1 Powers and Duties
The Inland Wetlands Board is composed of seven reesrdnd is
governed by the Board’s By-Laws as defined in Agtd through XIV
hereto above. The Inland Wetlands Board acts potsaahe authority
granted by Sections 22a-36 to 22a-45, inclusivéh®iGeneral Statutes



of the State of Connecticut.
Sec. 2 Agent for the Inland Wetlands Board

The Agent shall have the powers and duties to adtemand enforce the
Inland Wetlands and Water Courses Regulationseofitiwn of
Ridgefield as permitted by Statute.

ARTICLE XVI AQUIFER PROTECTION AGENCY

Sec. 1 Powers and Duties

The Aquifer Protection Agency is composed of theniers of the Inland
Wetlands Board and is governed by the Board's Byd as defined in
Articles | through XIV hereto above.

Sec. 2 Agent for the Aquifer Protection Agency
The Inland Wetlands Agent shall act as Agent ferAlguifer Protection

Agency. The Agent shall have the powers and digiesiminister and
enforce the regulations that may be promulgatethéyAgency.

BY-LAWS OF THE RIDGEFIELD INLAND WETLANDS BOARD ANDAQUIFER
PROTECTION AGENCY

ADOPTED: January 23, 2020

APPENDIX “A”

1. Minutes to be taken at hearings.

Minutes at hearings should be particularly brieftfeey are supported by tapes.

The minutes should consist then of the following:

a. Title of Hearing Matter (same as final Agenda)

b. Introduction by Chair and brief notation of datedates and name of newspaper
in which legal notice(s) appeared.

C. If the hearing is by applicant, the minutes s$ti@ontain the names of parties

appearing on behalf of applicant such as profeasiemgineer, surveyor,
architect, etc.

If the hearing is self-initiated, the minutes shibrdflect the name of the Board
spokesman.

d. Under paragraphs reading:

“The Chair invited questions of fact by Board mensbe
“The Chair invited questions of fact by the Public”
“The Chair invited presentations against the prafios
“The Chair invited presentations in favor of theposal”

..... there should be listed, persons speakinga@énticular point; if no one speaks



to any one or more of the points, the minutes shaeflect it.

The final notation on the minutes should read:
“Hearing no further comments, the Chair adjourrredhearing at XX

P.M.".

Minutes to be taken during deliberations.

These minutes must clearly reflect reasons fobacind conditions of approval
or modifications.

The minutes should reflect the following:

Title of Item under discussion (from Agenda)
Summary of Application (by Chair, Secretaryted Board or staff member)

Moation - Optional
At this point, the Chair invites a motion from th@or regarding the subject under
deliberation.

It is suggested that the motion be fully statediierrecording secretary.
Summary of Deliberation

This is the most critical aspect of the delibemrafiwocess and it is the process
contents the courts review to reach a judgmenase ©f contest. The Chair
invites deliberation. As each member speaks, atiootis taken of the salient
point expressed by the speaker. At the end ofi¢iberation process, the
Secretary of the Board, the Chair, the staff memirethe Recording Secretary
submits a summary of the salient points. Board b@siconsent on the summary
of salient points and the Recording Secretary tective summary together with

any revision made during summary review. Final {sofar acceptance or denial
are acted upon by the Board. When deemed progeClthair ends deliberation.

Motion - Optional

At this point, the Chair invites a motion from th@or regarding the subject under
deliberation.

It is suggested that the motion be fully statedierrecording secretary.

Votes

The minutes should clearly reflect the names votaygs” and “nays”.

Minutes to be taken during self-initiated Boardtters

These minutes reflect actions on items initiatedhgyBoard. These items are placed on
the final Agenda to invite deliberation or instincis to the staff, thus the minutes should
reflect the following:

Title of Item under Discussion (from Agenda)
Summary of Item (by Chair, Secretary, or staéimber)

Moation - Optional

Similar to procedure for item 2. c.



d. Summary of Deliberation

This should be essentially the same as for deliioeran applications.

It must be remembered, however, that the staffdkihg for specific items to
effect revisions, corrections or deletions. Theswary should be clear and
concise.

e. Motion - Optional

Similar to procedure for item 2.c.
f. Votes

If a vote is forthcoming, the minutes should reflde names voting “ayes” and
Hnaysﬂ'

ADOPTED: January 23, 2020



